IMAGING
STEP BY STEP

Friday, September 9, 2005

Leading the way to a new day of documentation



Understanding Your Process

Do you file and retrieve documents routinely?

How much time does filing and retrieving
paper documents consume?

Are employees losing time chasing missing
files?

How much of an impact would instant access to
files have on your bottom line?
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Why Image

Imaged documents can be viewed instantly by multiple users
simultaneously - retrieval time and “carrying costs” are
dramatically reduced

= Increase employee productivity - end the search for “missing”
documents

= Improve your level of customer service - faster access means
faster answers

= Reduce storage and file room costs — eliminate staff time spent
shelving, pulling and re-shelving files. Old files can be moved
off-site to less expensive storage once they are imaged

= Better access equates to better preparedness — auditors and
others can quickly view applicable documents
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Imaging

Step 1

Select the Scan Button from the DIS-
Imaging Software Tool Bar

) DIS-Imaging Server

File User Tools Help

RLAH9
ﬂScaﬂ Document;
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Step 2

Choose your
Scanner and
set your DPI

Imaging

# Scan Dialog ~ Marcy.Roberts

Select Twain Scanner

Sek DPI
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Imaging
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Step 3

The Software
allows you to select
your Resolution, =
Image Mode and A
Paper Size so you
have a clear and =
readable scan
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TWAIN diver. Press [F1] key to show help.
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The Scanner
Images your
ocument per
your settings
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Imaging
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Bill Self
President
Raek Chalk. Inc
225 Fast Main Street
Crerland Park. K5

Dicar Bill

LOAN AMOUNT

SECURITY

LOAN TERM:

BORROWER:

INTEREST RATE
PREPAYMENT:

Sepbember &, 203

Based on owr discussions with vou comcerning 8 proposed commercial real estaie loan {ihe "Loan"), XYZ
Lender. Inc. ("XYZ™L is pleased w0 provide vou with this financing proposal on the terms described below
(this “Term Sheet™). I we successfully complete our underwriting/approval process, we will issue you n
commitment 1o make the Loan

LOAN TERMS
812,500,000

A first lien morigage or deed of irust on the Borrower's fee sample inenest m
the property and improvements located ot Fasl Duena Viss Deive, North
Shore, Mebraska ithe “Property™) amd a fiesi len securily inderest in the
furnimwre. machinery pmeni of Borrower s the Propemy Mo
oiher liens or subord cing will be permitied

10 vears

30 years

A to-be-formed spocial purpose entity with ofgamization documents in form
and substance satisfactory w0 XYZ

Riatg: The then-weekly average of five (5) vear LS, Dol Invigresd Hase
Swaps (as peblished in the Federal Reserve Release HIS[S19] m
hpe e ws federabreserve.gon releases M1 50 plus 2.25%, The Fixed Raie
will be set 2 busimess days prior w0 Closing
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tep 5

The Imaging
Software
Generates a
_abel for the
Document so
that It can be
searched and
retrieved In the
future

Imaging

Search | Label
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Bill Self

President

Raock Chalk, Inc

225 East Main Smeet
Orverlamd Park, K5 33333

Diear Bill

Based om our discussions with you conceming 2 proposed commercial real estate loan (the "Loan"), XYZ
laased to provide you witl: this financing proposal on the 12 described balow
{hiz "Term Sheet"} e iccasshilly complets our mderwritingapproval process, we will issue you 2

Lendsr, Inc. ("XYZ"),

commitmet to maks fhe Lo,

LOAN AMOUNT:
SECURITY:

LOAN TERML:

AMORTIZATION
TERM:

L[

85xz1lin

COMMITMENT LETTER :: ABC FIRM :: XYZ LENDER : ROCK CHALK
£12,500,000 =2 22804 :: I YEARS :: EAST BUENA VISTA DEIVE

September §, 2003

LOAN TERMS
2300000

A first lien momgaga or deed of trust om the Borower's fee simpls inferest in
the propery and improvements locaed at East Buena Vista Dirive, North
Shore, Nebraska (the “Property™) and a first lien secunty interest m the
furmitre, machinery, and equipment of Borower at the Property.  No
other liens or subordinate firencing will be penmited

10 years

30 years
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Civil Twilight, LLC

Summary:

Imaging can dramatically reduce the cost and

time 1t takes to file, store and retrieve your
documents.

Our solution allows you to create imaged files
In PDF format that are instantly accessible by
your employees from their desktops!

To learn more, contact us at (480) 262-7312
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